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TOCFL Guide to Modification of Personal Information (for

Test-Takers in Overseas Areas)
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If you discover that your registered personal information is not correct and would like to modify it after
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creating a new account or registering for the test, please submit a modification request via e-mail in
Chinese/English.

- ~ ¥ 38 2 Application Deadline :
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If you need to correct your Chinese name, English name, nationality, date of birth, e-mail address, or
to switch between traditional and simplified Chinese characters during registration, please submit

your request before the registration deadline. No requests will be accepted after the deadline.

= ~ ¥ 3> 3% Application Procedure :
l. FOT R I ¥ 2 T T3 Please include the following information in your e-mail :
Fxp® (£,/7 /p ) Testdate (YYYY/MM/DD)
3F &k sLbk gL (FE PR HLAE ) Registration system account (passport number)
B dR &k 3Lt ene 2 4 2 Chinese name as currently registered in the system
P dR &k 3Lt ehiE 2 4+ £ English name as currently registered in the system
B dR &k 3Lt end p Date of birth as currently registered in the system
Rrenip A TP 2 L SEmr L RE AP T F G4 f§ s~ Updated
personal information: Chinese name, English name, nationality, date of birth, e-mail
address, traditional Chinese characters, or simplified Chinese characters
2. HR TP EUBPIERER AR A FARATHEE A DEGE ) F
ALt THREI S BEFERA B PR AF THRETE-
Please attach a copy of your valid passport, national ID card, or ARC to your e-mail as proof of
the updated details. If you have legally changed your name, please provide copies of both your
previous and current identity documents. You do not need to provide copies of identity
documents if you are only changing between traditional and simplified Chinese characters.
3. BLi R ERleBFBa% B4 data@sc-top.org.tw ©
Please send the completed e-mail to SC-TOP at data@sc-top.org.tw.
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Modifications will be made based on the personal information as recorded on the passport, national

F

ID card, or ARC provided by the test-taker. If the identity document does not support the requested
modification, or if the modifications of personal information are deemed too extensive, the test-

taker’s request may be denied by SC-TOP.

2 ~ ;i % ¥ 78 Important Notices :
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Late requests will not be accepted, even if the incorrect registration information was entered by
a third party on your behalf.
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Please bring the passport, national ID card, or ARC attached to the e-mail along with you to the
test. Test-takers will not be allowed to take the test if the personal information they provided
during registration does not match the information on their identity documents. The registration

fee will not be refunded in such an instance.



